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POLICY
1. HomeCentris will not tolerate any acts of violence or threats of violence by an employee or former

employee against any other employee in or about any HomeCentris’ premises or in a patient/client’s
residence.

HomeCentris will not tolerate any acts or threats of violence against employees, contractors, vendors, or
visitors on HomeCentris premises atany time or while they are engaged in business with or on behalf of
HomeCentris, on or off HomeCentris premises. Threats or acts of violence against company property will
also not be tolerated.

In furtherance of this policy, employees must advise their supervisors or Human Resource designee of
any suspicious workplace activity or situations or incidents they observe that may involve other
employees, former employees, contractors, vendors, visitors or the public. For example:

e threats or acts of violence

e aggressive behavior

e offensive acts

e threatening or offensive comments or remarks

e stalking and the like

Employee reports made pursuant to this policy will be held in confidence to the extent possible.
HomeCentris will not tolerate any form of retaliation against any employee for making a report under
this policy.

Firearms and other dangerous weapons are strictly prohibited on HomeCentris premises or
patient/client residences at all times.

PROCEDURE

1

Upon receipt of an initial report of any threats or incidents of violent behavior, management will take
stepsto verify the information, make an initial assessmentand document any decision involving further
action. Where the incident involves stalking, management will also ensure that all employees with a
need-to-know are informed to be attentive to the named person(s) identified as the stalker, and to be
alert to situations in which the stalkee may be placed in harm’s way with the stalker or stalking
behavior. Such information shall be considered to be HomeCentris private information and
disseminated within the Company only on a need-to-know basis.

Afterinitial assessment and verification of a threat or act of violence, management must advise the CEO
of theincident. The CEO may engage outside consultants as required. It is the responsibility of the CEO
to decide what further actions are to be taken. The supervisor will serve as the point of contact for any
involved employee and for local management.
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The Company prohibits smoking in the workplace and in company-owned vehicles occupied by more than one
person. Employees wishing to smoke must do so outside company facilities during scheduled work breaks.
Employees must be ten (10) feet or more from the entrance to the worksite while smoking. This policy applies
to both traditional tobacco products and electronic smoking devices.

Employees that observe other individuals smoking in the workplace in violation of this policy have a right to
object and should report the violation to their supervisor or another member of management [or Human
Resources. Employees will not be disciplined or retaliated against for reporting smoking that violates state law
or this policy.

Employees who violate this policy may be subject to disciplinary action up to and including termination of
employment.
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